Dear [enter manager’s name here],

I am interested in attending the Advanced Learning Institute’s Employee Communications Content Conference, May 4-6, 2027 in Charlotte, NC. This is where the experts go to learn and gain priceless knowledge. I am confident I will return with strategies and solutions to help our organization create employee communications that earn attention, drive action and support our business goals.
What will I learn?
· Real, practical advice from leading communication practitioners on creating content employees actually want to consume, using storytelling, video and smarter content strategies
· How to put AI to work in our content workflow for ideation, drafting, personalization and repurposing while maintaining quality
· How to build content strategies that cut through the noise across email, intranet, Teams, digital signage and video, and measure what actually works

Why is it important?
Valuable access to content and speakers leading the industry during and after the conference.
Provides the opportunity to benefit from networking and benchmarking ideas and solutions with other participants during breakout sessions.
There is also the option to attend hands-on, pre-conference workshops that provide a unique opportunity to dive deeper into specific issues we face.

What will it cost?
Below approximates the cost of attendance. 
Airfare		……………………………………..………………………$
Hotel (reduced conference rate)	…………………………………$
Ground transportation	………………………..……………..………$
Meals		……………………………………..………………………$
Registration	……………………………………..………………………$
TOTAL		…………………………………..……………………$
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Afterwards, I can submit a post-conference report with an executive summary including major takeaways, best practices, and recommendations. I can also share the session documents and insights across my team and our organization.

Thank you for considering my request to register for this event. I look forward to your reply.

Regards, 
[Your name here]
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